Customs-Trade
Partnership Against Terrorism

How to complete the Annual
Review of Security Profile



Why Is the annual review so
Important?

— Number 2 under “Specifically, the Partner agrees
to:” In the C-TPAT Partner Agreement states
“Using the online application process (the C-
TPAT Security Link Portal), complete a supply
chain security profile and update information
regarding the company on an annual basis.”

— If a process changes that needs to be updated
and is not, it could affect your status.

— Your SCSS refers to your Security Profile in
preparation to any validation.
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Process Overview

Log into the C-TPAT Web Portal
Review Company Profile Informatio
Review Security Profile Information

Append new information after current
language

Check the Annual Review box for each
criteria section

Submit



1. Log into the C-TPAT Web Portal

My Accoant  Logout
CTPAT Tesl importer

C-TPAT, Home 34086723
Parties Hame: CTPAT Test imporier $C55: John Dos(jdoe@cbp.dhs.gov)
Do Business As: Phone: 703-555-5555
C-TPAT Account Number: 34086723 Office: Unassigned
Business Typo: bmpoted Primary Point of Contact: Bob Arorymous(beb snonymeousBemail.com)
Account Status: Certled Phone: 552-555-4444

Annual Redew of Secunty Profe Due Date 02212011

Company Legal Name CTPAT Tes! inporter

Dwoing Business As

C-TPAT Accoun! Humber M0B6T23
Business Type Importer
Account Status Certfied
Secunty Profle Redew Status In Process
Aszigned Ofice Unassigned

Assigned SC33 John Do




Annual Review of Security Profile

Ly Accoany ! Logout
CTPAT Test importer

Note the Date the 34086723
Annual Review is
; $5: John Dog(jdoechp.dhs.gov)
Due one: 703-555- 5555

Co: Linassigned

Primary Point of Contact: Bob Ansnymeus (bob.anonymousBemail.com)
Phone: 552-555-4444

Al drw o Securnty Profge e 02212011
[ 7]
Compadhy Lagal Mame

0 BuUSiNess As

“?” will take you to more

information on this

process on CBP.gov

Assipned SCSS




2. Review Company Profile Information

| HOMAE

Go To Partner, then 34086723

Company Profile. As

S$CES5: John Doe({doe@che.dhs.qov)
Dwrree 70 1-EEE-EEEE

part of your Omce: Unsasioned

. Primary Point of Contact oD anonymaus( bob. anorymousDemail, com)
commitment to the
program you must

Phanres: 587 - 5504444

ensure that your N
company information is
up to date. If possible, B
please make sure you

have more than one
contact listed. On the
last page click “Save”

LR Bhe o L [ ] i




Updating Contacts

FPartner -
FULL SCUTLIFMeE l ETREAMLIMNED
= Company Profile
=.1 Business Type
.3 Company Information
3.4 Company Addresses
=.5 Additional Company

Tl CLS

2.7 Business Type
Information
=.8 Mutual Recognition
Agreement
2.9 Summary
=2.10 Agresment
=.11 Submit
4 Security Profile
5 Status Verification

C

5.1 Status Verification Details
& Business Entities
i1 Validation Response

e

HOME FPARTHNER

SEARCH

Home Ormipar FProfile
C-TPAT, Company Profile

Partner Name: CTTPAT Test Importer
Doing Business AS:

C-TPAT Account Number: 340856723
Business Type: Importer

Account Status: Certified

N

COMPAMNY CORNTACTS
Wany th

dasignated Point of Contact (POC) whao is an
HOTE: If you need to change the email addreg]
with the new email address._

Contacts

2.6.1

FIRST LAST
rAME HNAME

Select Delete Adela
Select Delete Amara

Arguello
Chandagari




Add Contacts

Click “Add
Contacts” if more
contacts are
needed [ =<Previous | [ MNext>> | [_Cancel Profile |

CONTACT DETAI

]

[ Add Contact

Blue rows are reguired.

24x7 Help Desk: 1-866-530-4
Choose Option 4

)¢

. ) LS. Customs and
Evl;’\n_ _5_::“ Border Protection|
= =~




Enter Contact Detalls

CONTACT DETAILS

o
N

o 0 s W

G0 G0 REREN REVRY NEEEN R R R S
N

AR B R R

Salutation Please Select |»
First Mame

Last Mame

Contact Title

Telephone

Email Address

Confirm Email Address

Enter New
Confirm Secondary Email ContaCt
Information

Coantact Type Please Select »

Secondary Email Address

Are you this user

Zontractor Company Mame

Contractor Business 1D

Please Select [+

Country

Street Address 1

& Trusted sites




Click Insert

Salutation Mr

363 First hlame Test
364 Last Name Test
6. Contact Title est
3.6.5 T
3.6.6  Telephone 1234567891
. . Email Address testi@test com
3.6.7

Confim Email Address test@test.com
dary Email Address

irm Secondary Email

ess

Click “Insert” to
Add Contact

[ Cancel Profile

Blue rows &

24x7T Help De
Choose Optio

tactsDetail ,'Cancels-1 4 Trusted sites




Add a Contact

Contact Information has
been added but not Saved

Click “Next”

Select  Delete | Test Test Test test@test.com 1224567391 Employees

CONTACT DETAILS

[ Add Contact ]

[ <= Previous ]@;}) [ Cancel Profile

Blue rows are required.

24x7T Help Desk: 1-866-530-4172
Choose Qption 4

canm

o .
T p= LS. Customs and
WiNaers Border Pr()tcciicr_._v

-




Save Changes to Company Profile

My Account  Logout
CTPAT Test Importer

Partner -
FULL SuTLIME STREAHLIRER
HpL-ompasy Eroe HOME SEARCH PARTNER DOCUMENTS DISCUSSION
3.1 Business Type
3.3 Company Information Home
3.4 Company Addresses
2.5 Additional Comgany C-TPAT, Company Profile 34086723
Information
3.6 Contacs
-7 Busingss Type Partmer Hame: CTPAT Testimgorter 5C55: John Doe (jdoe§cbp.ohs.gov)
Informiation Do) Fuusiness Au- Phone: 703. §58.5585
3.8 Mutual Recognition C-TRAT Account Number: 34086723 Dice: Lnassigned
Agreement Muwnoys Typa: impoel Primary Peint of Contact: E2b Soorymous( et sranymacs(email zam)

3.0 Summary Aocourt Slatus: Cedided Prheorni: 55255 E- 4444

' ) IClick to S3MNQe company profile
5.1 Status Verfication@etails v

& Business Entiies
11 Validaion Response [ << Previous ] [ Cancel ]

Save |

247 Help Desk 1-866-530-4172
Choose Option 4




Delete Old Contacts

Business ID FIRST
Z.6.16 Country FLAME
Z.6.17 Street Address 1
2.6.18 Street Address 2 Select | Delete | Adela
z.6.19 City
z.6.20 State
z.6.21 Fip/Postal Code

2.7 Business Type Select | Delete | Amara
Information
=.8 Mutual Recognition
Agreement
3.9 Summary elect | Delete | Dave
Z.1o0 Agreement
.11 Submit
4 Security Profile
5 Status Verification
5.1 Status Verification Details
& Business Entities
11 Walidation Respons

Select Delete Kerri

Select Delete Joe

Delete  Teresa

Delete | Diana

Delete any and all
contacts no

Delete Chester
Documents

Delete ISl longer associated
with your account.

Delete | Arthur
Delete Charles
Delete | Keith

Select Delete Martin

Select | Delete | Robb

Select Delete Jose

Select | Delete | Test

ession timeout: 19 mins 34 secs




Save Changes to Company Profile

My Account  Logout
CTPAT Test Importer

Partner -
FULL SuTLIME STREAHLIRER
HpL-ompasy Eroe HOME SEARCH PARTNER DOCUMENTS DISCUSSION
3.1 Business Type
3.3 Company Information Home
3.4 Company Addresses
2.5 Additional Comgany C-TPAT, Company Profile 34086723
Information
3.6 Contacs
-7 Busingss Type Partmer Hame: CTPAT Testimgorter 5C55: John Doe (jdoe§cbp.ohs.gov)
Informiation Do) Fuusiness Au- Phone: 703. §58.5585
3.8 Mutual Recognition C-TRAT Account Number: 34086723 Dice: Lnassigned
Agreement Muwnoys Typa: impoel Primary Peint of Contact: E2b Soorymous( et sranymacs(email zam)

3.0 Summary Aocourt Slatus: Cedided Prheorni: 55255 E- 4444

' ) IClick to S3MNQe company profile
5.1 Status Verfication@etails v

& Business Entiies
11 Validaion Response [ << Previous ] [ Cancel ]

Save |

247 Help Desk 1-866-530-4172
Choose Option 4




3. Go to Security Profile

Wiy Account  Logowt

CTPAT Tos! iImporer

PARTHNER

. 34086723
Go To Partner, e ——

CTPAT Test inportes SC5S: John Doe(jdoe@cbe.dhs.oov)
A - A Ewrarsan - -
then Security el e e
0 YDOC WMp-Ortes Primary Point of Contact Bo0 ansnymsus(bab. ansrmymousBemail.com)
Proflle patus: Cendad Dhone- A7 55K 4444

Anriial Review of Decunty Prots Dues Dale O3 12011

Company Legal MName CTPAT Tesl bnpodies

Crowrg Bussness As

C-TPAT AcCowrd Murmibar 24006TZI
Business Type irmspr ot r

s Orinrill AU Cartifiad
Decurity Profle Redesw Siabus N Prooess
Anipned CMce Lireas pigned
Asuigned SCS3 John Doe

Company Pioflle Last Modfled 101010




4. Start with Business Partner Reguirements

Append any new
information to this
criteria section
beginning with the
date that the new
information was
entered.

-

[Session Bmeout 17 mins 53 secs

Example:

11/30/2010 — As
of 3/27/2010
{Company

mmm_ i

Bzb Aronymeous Fresidenl  Company Officer  beb.arsnaymous@email.com

STATUS

There S Red COMETISNES for Bhis Saclion
MHaxt >> | Sav

| Cancel

ey Local iy aret




5. Check the Annual Review Box

To count as an
“Annual Review of
Security Profile”
this box must be
checked whether
there is new
information or not.

[Session Bmeout 17 mins 53 secs

Cli

— . . ——
For those business PAICOOEID t wligible for C=-TFAT
certificatid iNpOFEEESs BUSE Fequire thelr busifness
partmers t mana e that they are meesting TPAT
PECULLE ia written/electr i1e At -
o
P artregr Response
Chain Security Agresment® i ssued whic fies e
che supplier YViotau 2's parcicipatic T FAT
and alsde ARSTructs the supplier of thelr reQulirements
o MALATALR & secure ply chain for al s I
shipments. Lach agresms s signed E s supplie
returned SemeIne and filed.
203 ¢ Updates y Sscurity Profile g SEW. D
T DELETE evious format Cnliy add rmati
anges ve ed. w

Claa part of e Annudl Revwew of Sacumty Prolile, | e redeswed he information in this secion and cerilfy hal f 18 So0ursle

ANNUAL REVIEW OF SECURITY PROFILE HISTORY
e Jrme froe  fusm  ow

Bob Aromymous  Presidest  Company Officer  Bob.arcrymousBemailoom 102010 15655 PM

STATUS

Critical Seciion

Tregre 268 M0 COMEMENts for Bhis SecBon.

(Save| [ Cancel ]

Naxt =
L 2

ey Local iy aret

ck “Next” or “Save”

if you want to finish at
a later time




6. Completing the Review Process

CTPAT Tasl imporier
Partner

LT —

1"';_.';:;.;:'_ “.w' il HOME SEARCH PARTHNER DOCUMENTS
C-TPAT, Security Profile :{41]3(‘!723

Partmer Nm‘.-:;T!'_AT Test imporie: Sl:!.i:.{:: n Deos ACCU rately
Dodng Bursiness As: Phone: 703- ] ]
C-TPAT Account Number: 140864723 Office: Unas sign|

. St e ANSWeEr/verify/modify B
Account Status: Certed Phone: 562-555 any Changes to the

2 Prevous internal/external
* e S e = audit questions.

. G \\/hen all sections
— = have been reviewed,
e e e all boxed have been

check and the audit
guestions have been
answered, click
“Submit”




