DIS Export Manifest Pilot for Ocean Carriers
Customs and Border Protection (CBP) will commence a pilot test for export ocean manifest (CBP Form 1302A) being filed electronically in the CBP Document Image System (DIS).  The pilot will be located in the Atlanta Field Office for CBP and consist of the ports of Norfolk (1401), Wilmington (1501), Beaufort (1511), Georgetown (1602), Charleston (1601), Savannah (1703) and Brunswick (1701).  It is anticipated that the start date of the pilot in the Atlanta Field Office will be March 26, 2012.  

Pilot participants will not be required to present a paper copy of their CBP Form 1302A and/or their paper Bill of Ladings (BOLs) to the ports listed above during the pilot.  Instead, pilot participants will submit via an email to CBP, a readable PDF copy of the paper export manifest as presented currently.  The email will include the following data elements to be used by the system to store, search, and process the documents.  

Data Elements in the Email Subject Line:

· Vessel IMO Number

· Vessel Departure Date

· US Port of Departure 

· Action Code (New, Add, Update, Delete)

Data Elements in the Body of the Email:

· Vessel Name

· Voyage Number

· Vessel SCAC

· Submitting SCAC

· First Foreign Port of Unlading

· POC Information (Optional)

· Comment Field  (Optional)

DIS will return a response email to the participant upon successful submission of the export manifest.  All other forms still required by CBP must continue to be submitted in paper format.  The current filing timeline for submission of the export manifest applies to DIS transmission of documents.   This is a voluntary pilot program offered as a means to help reduce trade costs associated with the filing of paper export manifests.  

Please note that for this pilot, consistent with our current practice, data from the PDF submission may be shared with subscribers who publish ocean manifest information in accordance with 19 U.S.C. 1431(c)(1)(A)-(H) and 19 C.F.R. § 103.31(a) and (e).  Confidential treatment of certain outward manifest information will continue to be accorded to those shippers who request such pursuant to 19 U.S.C. 1431(c)(1)(A) and 19 C.F.R. 103.31(d)(2).

Technical Instructions on Submitting Export Ocean Manifest in DIS
1. Export Manifest E-Mail Address: The email address to which computer readable .PDFs of export manifest should be filed in accordance with current export manifest filing deadlines (i.e. 4 business days post clearance) is:  EXPORT_MANIFEST@cbp.dhs.gov  
*Note 1: CBP can receive .PDFs up to 10 MB in size.
*Note 2: Upon submission of an email containing a .PDF export manifest, the above email address will generate an automated response email back to the sender.  This response email will serve as the receipt for the filing.
2. Data that should go in EMAIL Subject: VESSEL_IMO_NUMBER=1234567; VESSEL_DEPARTURE_DATE=09/27/2011; US_PORT_OF_DEPARTURE=4601; ACTION=NEW (Can also be REPLACE or DELETE; see item 4 below for more information.) 

*Note: Three key manifest identifier elements will go in the subject line as indicated above. Elements should be delimited by a semi-colon (;) and there should be no spaces before and after the ‘equal-to’ signs.
3.  Data that should go in EMAIL BODY:

VESSEL_NAME=NAMEY EXPRESS

VOYAGE_NUMBER=002E

VESSEL_SCAC=HLCU

MANIFEST_SUBMITTING_SCAC=HLCU

FIRST_FOREIGN_PORT_OF_UNLADING=12345

       POC_INFO = John Smith 703-553-2829 (Optional Element)

       COMMENT = Any additional comment that the submitter wishes to send CBP. This can be helpful to     

       account for unusual situations. (Optional Element - Continuous line of text with No <return> Key 
       pressed)

       END_DATA

4. Rules of usage for “NEW, ADD, UPDATE, or DELETE” function:

· If the manifest is a first time submission for that “Vessel+DepDate+Port” then set ACTION=NEW
· If the manifest is a replacement for a prior submission for the same “Vessel+DepDate+Port” (key) then set ACTION=REPLACE
· If the Trade Party realizes that another PDF needs to be submitted for the same Key, then send another PDF with the same key and set ACTION=ADD
· If the Trade Party wished to ‘DELETE’ a prior submission for “Vessel+DepDate+Port” then set ACTION=DELETE (All submissions for that key will be DELETED)
· If the key (Vessel1+DepDate1+Port1) itself was sent incorrectly (ex. fat fingered) in a prior submission, then

a. Send an email with the Key to be deleted as “Vessel1+DepDate1+Port1” and set ACTION=DELETE
b. Then send another email with the new Key “Vessel2+DepDate2+Port2” to be added and set ACTION=NEW
5. How should amendments to previously filed export manifests be handled?

Each submission would completely overwrite the prior submission. The first 3 elements in the SUBJ line should remain the same and the “NEW, ADD, REPLACE, or DELETE” function would enable CBP to process the filing accordingly.

6. What formats/codes (e.g. plain language, Schedule D, UNLOC Code, etc) would be acceptable to CBP for each data element?  
Use Schedule-D and Schedule-K for Port Identifiers as applicable.
7. File Naming Conventions:
It was requested that Trade be allowed to submit supporting documents along with Export manifests via e-mail. To accommodate this request, please use FormLabel-XYZ.FileExtension format to construct file names for all the files being submitted (Where XYZ is any unique identifier determined by the submitting Trade Party). For example: 

· For Export Manifests, use 1302-ABC001.pdf 

· Likewise for additional documents use 1300-Image001.jpg; 7512-Doc002.txt; Invoice-Doc003.xls etc.
8. Submission of sample test Files to CBP:  
In preparation for the pilot test, Ocean carriers are each invited to send three sample test emails to the email address listed above.  Each email should contain the relevant data in the Subject line and email body (as described above) and should have the readable .PDF of the export manifest attached.
      *Note: During the pilot test phase, each participant is expected to provide CBP with a sample of 

        each flavor (i.e. data layout format) of the PDF Files that it intends to submit in production.

9. DIS Pilot Registration Process:  
Any carrier interested in participating in the pilot will need to contact either Robert Rawls (ROBERT.RAWLS@cbp.dhs.gov) or William Delansky (Wiliam.S.Delansky@cbp.dhs.gov). 
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